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What is covered in this training?
• Overview of PLCHA

• What it is
• What are the benefits
• Who qualifies

• Obtaining a Certificate
• Working with different agencies

• Who issues certificates, what hours are accepted, how long the certificate is valid for, 
and what documentation is required.

• Responsibilities of individual, staff, and agency staff

• Using the Certificate
• Applying for positions

• Conservation Legacy resources available to you



Overview – What It Is

What Is The PLCHA?
The Public Land Corps Hiring Authority (PLCHA) is a two-year non-

competitive hiring status for federal positions.

The hiring authority provides individuals with a certificate that makes it 
easier to be hired into seasonal, term, and permanent positions with the 

Department of Interior (DOI) and the US Department of Agriculture 
(USDA).

The PLCHA is NOT a direct hire authority – you must be qualified for the 
position, compete with other qualified candidates, and interview for the 

position. There is no guarantee of a job offer.



Overview – Benefits

Benefits of Having The PLC Certificate
1. Many permanent positions with federal agencies are not open for 

the general public to apply to and are only open to current/former 
federal employees and applicants with special hiring authorities. 
This certificate offers you the opportunity to apply for those 
positions that you may otherwise not be eligible to apply for.

2. For federal positions that are open to the public your name will be 
grouped in a separate “non-competitive eligible” list that allows a 
hiring official to interview you without having to interview 
candidates that are in the general application list. This gives you the 
advantage of competing with a smaller pool of applicants and 
makes your application more likely to be seen by the hiring official.



Overview – Who Qualifies

Who Qualifies?

✓ Individuals between the ages of 16-30 (inclusive) or up to age 35 for 
military veterans.
• Individuals may turn 31 during their service or during the two-year eligibility 

period, hours must be started before turning 31.

✓ US citizens, nationals, and permanent residents.

✓ Individuals who have received a high school diploma or equivalent.

✓ Individuals who have successfully completed their term of service.
• If you do not complete your full term of service, you will be ineligible to receive 

the certificate.

• PLC certificates are issued at the end of your term of service.



Overview – Who Qualifies

✓ Individuals who have served a minimum of 640 hours of service on 
appropriate conservation projects.
• Most Conservation Legacy projects qualify as appropriate conservation 

projects, check with your Conservation Legacy staff contact or supervisor.

• At least 120 of the required 640 hours must be done on PLC designated project 
on Federal or Indian land and cannot be “purely administrative” work that 
does not directly or closely benefit the public.

• You can count hours over multiple terms of service, and over multiple years 
(with some restrictions).

• You can count hours from other qualified youth or conservation corps terms of 
service, including corps programs outside of Conservation Legacy.

❖ Any Conservation Legacy position is eligible to receive the certificate 
(AmeriCorps member, ACL, Crew Leader, youth member, Individual 
Placement, non-AmeriCorps member, etc.)



Working With Different Agencies

Working With Different Agencies
Individuals can be issued a certificate through the Department of the 
Interior (BLM, NPS, FWS) or the US Department of Agriculture (USFS).

Individuals working with multiple agencies will often be eligible to 
receive the PLC certificate from DOI and USDA. The Certificate should 

generally be issued under the agency in which you served most of your 
640 hours.

While all agencies have the same eligibility requirements, different 
agencies have different processes for obtaining and using a PLC 

Certificate.



Working With Different Agencies

Department of Interior Certificate

Any Department of Interior (DOI) agency can issue a PLC Certificate. The 
most common DOI agencies that Conservation Legacy works with are:
• National Park Service (NPS)
• Bureau of Land Management (BLM)
• US Fish and Wildlife Service (USFWS)

How are certificates issued?
• NPS certificates are issued by region (Pacific West, Intermountain, Midwest, etc.)
• BLM certificates are issued by state (Arizona, Alaska, Colorado, etc.)
• USFS certificates are issued by region (Pacific, Southwest, Northeast, etc.)



Working With Different Agencies

Department of Interior Certificate

What hours does the DOI accept?
• DOI will accept PLC Project Hours from all federal agencies, including agencies 

outside of DOI such as the US Forest Service.

• 120 of the 640 hours must be on “eligible service lands” which includes public 
lands, Indian lands, and Hawaiian home lands.

• At least some of the 640 hours must have been completed within the last 2 years 
prior to obtaining the certificate.

How long is the DOI PLC Certificate valid?
• For 2 years from the date that the PLC project hours were completed.

• Example: If you finish your PLC project hours and wait to submit the certificate for 1 year, the 
certificate will only be valid for 1 year.

• You cannot request an extension past 2 years.



Working With Different Agencies

Department of Interior Certificate

What documentation is required?

• Participant Work Hours Verification
• Each agency within the DOI has their own Work Hours Verification form to complete.

• Filling out the verification form is the responsibility of the individual (you) with signatures and 
hours verification required from your Conservation Legacy staff contact or supervisor.

• Once the Work Hours Verification is completed, Conservation Legacy staff will send the completed 
form to the DOI state or regional Youth Lead for signature. The Youth Lead is not typically your site 
supervisor.

• Once the state or regional Youth Lead has signed the form they will return the signed form to you. 
*This process can take a few weeks.

The next slides provide examples of what the Work Hours Verification 
forms look like for each agency. In all forms the “Partner Organization” is 
your Conservation Legacy program.



Working With Different Agencies

Department of Interior Cert
Bureau of Land Management



Working With Different Agencies

Department of Interior Cert
National Park Service



Working With Different Agencies

Department of Interior Cert
US Fish and Wildlife Service



Working With Different Agencies

U.S. Department of Agriculture Certificate
The U.S. Department of Agriculture (USDA) issues PLC certificates through the United 
States Forest Service (USFS). 

How are certificates issued?
Certificates are issued through the Regional Office (Northern R1, Rocky Mountain R2, 
Southwest R3, etc.)

What hours does the USDA accept?
• USDA will accept hours from all federal agencies, as well as state, county, local, and 

municipal lands.
• 120 of the 640 hours must be on USFS managed land.

• All hours must be completed on an agreement that provides a 25% partner match. 
Most Conservation Legacy projects meet this requirement, talk to your 
Conservation Legacy staff contact or supervisor.



Working With Different Agencies

U.S. Department of Agriculture Certificate
How long is the USDA certificate valid for?

• For 2 years from the date the certificate is signed.
• Example: You did not know project hours you completed 5 years ago were PLC 

eligible. If you are under the age of 30 (or 35 for military veterans) you can 
reach out to your previous organization, complete the paperwork, and receive 
a certificate that is valid for 2 years from the date it was signed. 

• Example: You completed your hours when you were 16 and 17 years old, but 
the PLC certificate cannot be signed until you turn 18. When you turn 18 you 
submit your hours and receive a certificate that will be valid for 2 years from 
the date it was signed.

• Individuals must be onboarded into their agency position before their 
33rd birthday (or 38th birthday for veterans).

• You cannot request an extension past 2 years.



Working With Different Agencies

U.S. Department of Agriculture Certificate
What documentation is required?
• PLC Verification Form

• Filling out the verification form is the responsibility of the individual (you) with 
signatures and hours verification required from your Conservation Legacy staff 
contact or supervisor.

• Once the Work Hours Verification is completed, Conservation Legacy staff will 
send the completed form to the Lead regional point-of-contact for signature. 
The Lead is not typically your site supervisor.

• Once the Lead regional point-of-contact has signed the form they will return 
the signed form to you. *This process can take a few weeks.

The next slide provides an example of what the PLC Verification Form for 
the USFS.



Working With Different Agencies

U.S. Dept of Agriculture Cert
United States Forest Service



Obtaining A Cert - Responsibilities

Obtaining a Certificate

Your Responsibilities:
• Track all applicable hours

• Complete and sign a PLC Verification Form

Conservation Legacy Staff Responsibilities:
• Verify the PLC Verification Form is correct

• Send agency staff completed form(s) for signature

Agency Responsibilities:
• Verify that all requirements have been met

• Sign the certificate and return to the individual



Using The Certificate - USAJobs

Using The Certificate
Once the certificate is issued, you will use USAJobs to find open positions and apply.

When applying for positions:
• USDA positions (USFS) will ONLY accept USDA issued certificates.

• DOI positions (NPS, BLM, USFWS) will accept DOI and USDA issued certificates.
• Since DOI accepts USDA certificates, if you can get a USDA certificate your PLC certificate will 

be eligible for more positions.

What positions can you apply for?
• DOI: seasonal, temporary, and permanent positions.
• USDA: permanent positions only.



Using The Certificate - USAJobs

Remember: The PLCHA is NOT a direct hire authority.
• You must be qualified for the position.

• You must compete with other qualified candidates.

• You must interview for the position.

• There is no guarantee of a job offer.

Not all positions on USAJobs are eligible to use the PLC certificate. You 
can still apply for those positions if you are qualified, but your PLC 

certificate will not provide you a benefit for that position.



Using The Certificate - USAJobs

How To Find Eligible Jobs

1. Go to www.USAJobs.gov

2. Click “Search” (You do not need to enter 
anything into “Keywords” or “Location or 
Remote”)



Using The Certificate - USAJobs

3. Identify jobs you are eligible to use the PLC 
Certificate for by filtering by “Hiring Path” and 
selecting “Special Authorities”.

4. On the same filter page filter by 
“Department and Agency” – 
remember not all agencies accept PLC 
certificates issued by other agencies. 
• BLM, NPS, and FWS falls under the 

Department of the Interior.
• USFS falls under the Department of 

Agriculture.

5. Browse the positions that come up 
and select one that you are interested 
in applying for.



Using The Certificate - USAJobs

6. Read the position announcement thoroughly – the   
position needs to explicitly state Public Land Corps. 
Here are two examples of what it might look like in a 
position announcement.



Using The Certificate - USAJobs

7. Under “Required Documents” (Scroll down in the position announcement), there will 
be instructions concerning what documents need to be submitted to use the PLC 
Certificate.
• If all required documents are not submitted, your PLC Certificate will not be considered.

8. Apply for the job!
  



Conservation Legacy Resources

Resources Available to You
Reach out to your Conservation Legacy staff contact or supervisor for 
copies of the following documents:

1. PLC Resource Manual: All information covered in this training is taken from the 
resource manual

2. Verification of Work Hours Forms for the following agencies: USFS, BLM, NPS, 
USFWS

3. Agency policy documents

4. Agency contacts



Questions?


