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What is covered in this training?

 Overview of PLCHA
* Whatitis
* What are the benefits
*  Who qualifies

e Obtaining a Certificate

* Working with different agencies

* Who issues certificates, what hours are accepted, how long the certificate is valid for,
and what documentation is required.

* Responsibilities of individual, staff, and agency staff

e Using the Certificate
* Applying for positions

 Conservation Legacy resources available to you
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What Is The PLCHA?

The Public Land Corps Hiring Authority (PLCHA) is a two-year non-
competitive hiring status for federal positions.

The hiring authority provides individuals with a certificate that makes it
easier to be hired into seasonal, term, and permanent positions with the
Department of Interior (DOI) and the US Department of Agriculture
(USDA).

The PLCHA is NOT a direct hire authority — you must be qualified for the
position, compete with other qualified candidates, and interview for the
position. There is no guarantee of a job offer.



Overview — Benefits

Benefits of Having The PLC Certificate

1.

Many permanent positions with federal agencies are not open for
the general public to apply to and are only open to current/former
federal employees and applicants with special hiring authorities.
This certificate offers you the opportunity to apply for those
positions that you may otherwise not be eligible to apply for.

For federal positions that are open to the public your name will be
grouped in a separate “non-competitive eligible” list that allows a
hiring official to interview you without having to interview
candidates that are in the general application list. This gives you the
advantage of competing with a smaller pool of applicants and
makes your application more likely to be seen by the hiring official.
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Who Qualifies?

v" Individuals between the ages of 16-30 (inclusive) or up to age 35 for
military veterans.

* Individuals may turn 31 during their service or during the two-year eligibility
period, hours must be started before turning 31.

v US citizens, nationals, and permanent residents.
v" Individuals who have received a high school diploma or equivalent.

v" Individuals who have successfully completed their term of service.

* |f you do not complete your full term of service, you will be ineligible to receive
the certificate.

* PLC certificates are issued at the end of your term of service.
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v" Individuals who have served a minimum of 640 hours of service on
appropriate conservation projects.

* Most Conservation Legacy projects qualify as appropriate conservation
projects, check with your Conservation Legacy staff contact or supervisor.

e At least 120 of the required 640 hours must be done on PLC designated project
on Federal or Indian land and cannot be “purely administrative” work that
does not directly or closely benefit the public.

* You can count hours over multiple terms of service, and over multiple years
(with some restrictions).

* You can count hours from other qualified youth or conservation corps terms of
service, including corps programs outside of Conservation Legacy.

** Any Conservation Legacy position is eligible to receive the certificate
(AmeriCorps member, ACL, Crew Leader, youth member, Individual
Placement, non-AmeriCorps member, etc.)
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Working With Different Agencies

Individuals can be issued a certificate through the Department of the
Interior (BLM, NPS, FWS) or the US Department of Agriculture (USFS).

Individuals working with multiple agencies will often be eligible to
receive the PLC certificate from DOl and USDA. The Certificate should
generally be issued under the agency in which you served most of your
640 hours.

While all agencies have the same eligibility requirements, different
agencies have different processes for obtaining and using a PLC
Certificate.
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Department of Interior Certificate

Any Department of Interior (DOI) agency can issue a PLC Certificate. The
most common DOl agencies that Conservation Legacy works with are:
* National Park Service (NPS)

* Bureau of Land Management (BLM)
e US Fish and Wildlife Service (USFWS)

How are certificates issued?

* NPS certificates are issued by region (Pacific West, Intermountain, Midwest, etc.)
 BLM certificates are issued by state (Arizona, Alaska, Colorado, etc.)

e USFS certificates are issued by region (Pacific, Southwest, Northeast, etc.)
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Department of Interior Certificate

What hours does the DOI accept?

 DOI will accept PLC Project Hours from all federal agencies, including agencies
outside of DOI such as the US Forest Service.

e 120 of the 640 hours must be on “eligible service lands” which includes public
lands, Indian lands, and Hawaiian home lands.

* At least some of the 640 hours must have been completed within the last 2 years
prior to obtaining the certificate.

How long is the DOI PLC Certificate valid?

* For 2 years from the date that the PLC project hours were completed.

Example: If you finish your PLC project hours and wait to submit the certificate for 1 year, the
certificate will only be valid for 1 year.

* You cannot request an extension past 2 years.
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Department of Interior Certificate

What documentation is required?

e Participant Work Hours Verification

Each agency within the DOI has their own Work Hours Verification form to complete.

Filling out the verification form is the responsibility of the individual (you) with signatures and
hours verification required from your Conservation Legacy staff contact or supervisor.

Once the Work Hours Verification is completed, Conservation Legacy staff will send the completed
form to the DOI state or regional Youth Lead for signature. The Youth Lead is not typically your site
supervisor.

Once the state or regional Youth Lead has signed the form they will return the signed form to you.
*This process can take a few weeks.

The next slides provide examples of what the Work Hours Verification
forms look like for each agency. In all forms the “Partner Organization” is
your Conservation Legacy program.



Working With Different Agencies

NATIONAL SYSTEM OF PUBLIC LANDS

U.S. DEPARTMENT OF THE INTERIOR
BUREAU OF LAND MANAGEMENT

Form 1117-001 UMNITED STATES
(December 2022) DEPARTMENT OF THE INTERIOR
BUREAU OF LAND MANAGEMENT

PUBLIC LAND CORPS
PARTICIPANT VERIFICATION OF WORK HOURS FORM

Department of Interior Cert
ection 1: EI‘TH:IFIEI'It nformation

Bureau of Land Management et LostLogal Name.

Mailing Address: City/State/Zip:
PLC Participant Work Log Phone Number: | Email:
Participant First, Last Legal Name: By signing, | certify (1) the information | provided is accurate, complete, and true and | meet the

PLC participant eligibility requirements at the time | began my term of service according to the

Partner Organization Name:
Public Lands Corps (PLC) program established under section 1723 of title 16, United 5tates Code.

Primary BLM Field/District Office:

BLM Project Mentor First, Last Name: Title Participant Signature Date
BLM Project Mentor/Crew Lead Phone Number: Email: ONCE SIGNED SKIP TO SECTION 4
Specific Start . . . . . ;
pecldlc ;a Fiald or Project Type Project Duties Section 2: Partner Organization (TO BE COMPLETED BY PARTNER ORG)
and En Office Project Location Ex: Comservation, Describe project duties details. List the main work duties and how the Hours
Date of work? m’"’“:g‘:&;?:‘:"”'""- project relates to an appropriate conservation project® Partner Grga nization Name:
Project . raan
Mailing Address: | City/State/Zip:
Project Supervisor Name: Title:
Project Supervisor Phone: Email:

Assistance Agreement #:

Section 3: Project Information (TO BE COMPLETED BY PARTNER ORG)

Start and End Date of Project: 1o

Project Type: [ IConservation [ IRestoration [ IRehabilitation [1Construction

Did this project take place on or in support of public lands or Indian lands? Yes T Nol[™

Did the participant complete at least 120 hours on ar in
support of eligible service lands:  Yes [ No['l If so, how many hours?
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Public Land Corps (PLC) Work Hours Verification

Participant Info: To be completed by the participant or partner organization

Department of Interior Cert Pt el NG
National Park Service Phone Number: Email:

Mailing Address:
By signing, | certify that the information provided is true and accurate and | have completed and

Work Log — To be completed by the participant included the work log.

Participant Signature: Date:

Location (Ex
Bear Lake trail, ﬁ,?;?rl;’;d Partner Organization Info: To be completed by partner organization
regional office) | *

Dates (Ex. weekly, Work duties and include how they relate to an appropriate
or specific dates) conservation project (Ex. Planted native species to restore prairie lands)
Partner Organization Name:

Mailing Address:

Partner Supervisor Name: Partner Supervisor Phone Number:

Partner Email Task Agreement #:

Additional Info; To be completed by the Supervisor/Mentor (NPS or other bureauwagency)
Supervisor/Mentor Name: Position Title:

Phone Number: Email:

Project Information

Park Unit/Division/Office: City: State:
Start Date: End Date:

Does the project contain work that was performed on or in support of public, Indian, or
Hawaiian home lands? O Yes O No

Project Type: [:] Conservation D Construction D Restoration | Rehabilitation
PLC hours completed on or in support of public, Indian, or Hawaiian home lands:

PLC Hours: non-PLC Hours Total Project Hours:
Was the Participant’s Performance Satisfactory? O Yes O No
Provide details and justification of participants performance:
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Department of Interior Cert
US Fish and Wildlife Service

Partner Organization Address: PLC Project Type (select all that apply):
.. s . o _ Diversi dinclusi i ive Speci
Participant Work Hours Verification Form Representative Name and Title: [ itdife and Habitat [ |iversityandinclusion [ ] e Species
) emova
Public Lands Corps Manage@ent{ |:|Tram;rwr‘tap-::-n,.r - -
2023 Phane: Restoration Community Dcllma.t? Mitigation and
D Law Enforcement Connectedness Resilience
Each section and data field of this form must be completed and certified by the responsible Email add
mail address: y ildi
party. The Program Participant is defined as the candidate seeking Public Lands Corps DWild fire and Fuel Dln;;asltructure and DTF:H Bulldllngf
Certification. The Partner Organization is defined as the non-FWS entity that directly employs of Proi Management aintenance estoration
the Participant. The Project Supervisor is defined as the FWS employee with oversight of the Start Date of Project: D \isitor Services l:lEmergency and Natural
Participant and their project. Disaster
End Date of Project: . i
NOTE: Individual forms are required for each separate position used to accumulate the 640 Project Duties:
required hours. Each form must be signed by their respective project supervisor and partner I certify that the information provided is accurate and true. O Yes O No
organization.
o Partner Organization Representative Signature:
Program Participant
Participant Name:
Partner Organization:
FWS Project Supervisor or Representative
Phone Number: ‘Was the Member’s Performance Satisfactory? O Yes O No
Name and Title:
Personal Non-University Email: Provide details and justification of participant’s performance:
Duty Station:
Address:
Phone:
I certify that the information provided is accurate and true. O‘fes ONO
Email address:
Program Participant Signature:
Were at least 120 hours of the participant’s project completed on or in support of public
lands or Indian lands? Cl ves ()No
Partner O rgan ization RL’!DI'(‘.SO ntative Total Project Hours Completed: | certify the information provided is accurate and true. O Yes O No
Task Agreement Number: Location of Project: FWS Representative or Project Supervisor's Signature:
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The U.S. Department of Agriculture (USDA) issues PLC certificates through the United
States Forest Service (USFS).

How are certificates issued?

Certificates are issued through the Regional Office (Northern R1, Rocky Mountain R2,
Southwest R3, etc.)

What hours does the USDA accept?

e USDA will accept hours from all federal agencies, as well as state, county, local, and
municipal lands.
120 of the 640 hours must be on USFS managed land.
* All hours must be completed on an agreement that provides a 25% partner match.
Most Conservation Legacy projects meet this requirement, talk to your
Conservation Legacy staff contact or supervisor.
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U.S. Department of Agriculture Certificate

How long is the USDA certificate valid for?

* For 2 years from the date the certificate is signed.

 Example: You did not know project hours you completed 5 years ago were PLC
eligible. If you are under the age of 30 (or 35 for military veterans) you can
reach out to your previous organization, complete the paperwork, and receive
a certificate that is valid for 2 years from the date it was signed.

* Example: You completed your hours when you were 16 and 17 years old, but
the PLC certificate cannot be signed until you turn 18. When you turn 18 you
submit your hours and receive a certificate that will be valid for 2 years from
the date it was signed.

* Individuals must be onboarded into their agency position before their

33" birthday (or 38" birthday for veterans).
* You cannot request an extension past 2 years.
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What documentation is required?

e PLC Verification Form

* Filling out the verification form is the responsibility of the individual (you) with
signatures and hours verification required from your Conservation Legacy staff
contact or supervisor.

* Once the Work Hours Verification is completed, Conservation Legacy staff will
send the completed form to the Lead regional point-of-contact for signature.

The Lead is not typically your site supervisor.

* Once the Lead regional point-of-contact has signed the form they will return
the signed form to you. *This process can take a few weeks.

The next slide provides an example of what the PLC Verification Form for
the USFS.
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Working With Different Ag

U.S. Dept of Agriculture Cert
United States Forest Service

USDA Forest Service
_ U.5. DEPARTMENT OF AGRICULTURE

Workforce Development Partnerships Service Hub | National Partnership Office

Public Lands Corps Verification Form

Instructions

This farm is to be completed by the partner organization. Please provide the following information about the Public Lands
Corps participant to certify their hours of service under your organization and request issuance of a Public Lands Corps

noncompetitive hiring authority certificate of hiring eligibility.

Participant Information

[Full name
(First Nama, Middle Initial, Last Name)

Age

Public Lands Corps Service

LS. citizen or permanant
resident? (Yes/No)

Received a high school diploma
or equivalent? (Yes/ Mo

If the Public Lands Corps participant served at multiple locations, please fill out additional tables accordingly.

Location of service

Number of howrs

completed
Dates of service

Agreement number

\Wam thils & wikies suppression. [ yoc O Mo
T P T

Location of service
{if applicable)

Location of service
(if applicable)

MNumber of houwrs
completed
Dates ol senvice

Agresment number

Wiz this & wikdfine suppressson
Incadert resporse?

O Yes O No

Location of service
(if applicable)

USDA Forest Service
"_ﬂ‘ .5 DEPARTMEMT OF AGRICULTURE

Location of service
{if applicable)

Number of hours
completed
Dates of senvice

Agreement numiber

Was this a widfire apmesion. || Yag [ Mo
InCient response?

Total Completed Hours

Hours complated on National Forest Systam kand
or Indlan lands
(Must be at least 120 howrs)

Hours completed on other public lands

Total completed hours
(Must be at least 640 hours)

Location of service
(if applicabie)

Mumber of hours
complated
Dates of senvice

Agresment number

Wk This & wikifing Supgessson O ¥es O Mo
IR neaponae?

Signature

Pawiner Cantact Signature

Partmer
Organization

Date of Signature

MName
Partnar Contact Name (Print]

Ermail

encies
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Obtaining a Certificate

Your Responsibilities:

* Track all applicable hours
 Complete and sign a PLC Verification Form

Conservation Legacy Staff Responsibilities:
e Verify the PLC Verification Form is correct
* Send agency staff completed form(s) for signature

Agency Responsibilities:
* Verify that all requirements have been met
e Sign the certificate and return to the individual
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Using The Certificate

Once the certificate is issued, you will use USAJobs to find open positions and apply.

When applying for positions:
e USDA positions (USFS) will ONLY accept USDA issued certificates.

* DOI positions (NPS, BLM, USFWS) will accept DOI and USDA issued certificates.

* Since DOl accepts USDA certificates, if you can get a USDA certificate your PLC certificate will
be eligible for more positions.

What positions can you apply for?
* DOI: seasonal, temporary, and permanent positions.
* USDA: permanent positions only.
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Remember: The PLCHA is NOT a direct hire authority.
* You must be qualified for the position.

* You must compete with other qualified candidates.

* You must interview for the position.

* There is no guarantee of a job offer.

Not all positions on USAJobs are eligible to use the PLC certificate. You
can still apply for those positions if you are qualified, but your PLC
certificate will not provide you a benefit for that position.



Using The Certificate - USAJobs

How To Find Eligible Jobs
1. Goto www.USAJobs.gov

2. Click “Search” (You do not need to enter
anything into “Keywords” or “Location or

Remote”) USAJOBS Asgnin  BEens @

Find your federal government job

Keywords

Shape America's future

* Save your favorite jobs and searches

. Upload your resumes and documents

i,
111 Make your resume searchable

\/ Apply for jobs in the federal government

Create profile or Signi




—— USING The Certificate - USAJobs
EOESGEIXA“? o

3. Identify jobs you are eligible to use the PLC ’ 0] @ opento ottt

Certificate for by filtering by “Hiring Path” and S
selecting “Special Authorities”. = Filters (] @ oceptedsenvie 52

] @ Internal to an agency (5469)
Expand all

4. On the Sa me fllter page fllter by |:| e Career transition (CTAP, ICTAR, RPL) (7545)

“Department and Agency” — Remote jobs + || DO
remember not all agencies accept PLC e + :;: g B
certificates issued by other agencies. | Dpepartmentandagency F || O Q) retomcuaranreserves

e BLM, NPS, and FWS falls under the Hiring path + st s
Department of the Interior.

|:| Recent graduates (132)

Location 4=
e  USFS falls under the Department of |sf|"i'§”§f;t$fx§ffm.m;.
Agri CU It U re. Additional paths (3351)
e o |:| @ Individuals wit abilities (3172
5. Browse the positions that come up S © iyt o
and select one that you are interested () @ vtvesmercsfigoe

|_| @- Peace Corps & iCorps Vista (2017)

in a p plyi ng fo r- GB Special authorities {2107)




Using The Certificate - USAJobs

30% or More Disabled Veterans

» Bureau of Reclamation Employees (Competitive)

= Bureau of Reclamation Employees (Non-Competitive)

6. Read the position announcement thoroughly — the
position needs to explicitly state Public Land Corps.
Here are tWO examples Of What It mlght IOOk Ilke Ina » Department of the Interior Employees (Non-Competitive)
pOS|t| on announceme nt- » Federal Employees (Competitive Transfer)

» Career Transition Assistance Plan (CTAP)

» Department of the Interior Employees (Competitive)

O Help
This jOb is open to » Federal Employees (Non-Competitive Transfer)
= Former Federal Employees (Competitive Reinstatement
Career transition (CTAP, ICTAP, RPL) Federal employees - Competitive service bioy ( P )
Federal employees who meet the definition of a "surplus” or Current or former competitive service federal employees.

» Former Federal Employees (Non-Competitive Reinstatement)

"displaced” employee.

» Individuals with Disabilities {Schedule A)

@ Individuals with disabilities e Land & base management

Certai t or fi t t federal L f - .
B « Interagency Career Transition Assistance Plan (ICTAP)

land or base management agency.

@ Military spouses @ Peace Corps & AmeriCorps Vista » Land Management Workforce Flexibility Act (LMWFA)
» Military Spouses
Special authorities Veterans
Individuals eligible under a special autharity n d above, but - MiSCEIIEHEDU g App@ ng AUthDritiES

defined in the federal hiring regulations.

» Pathways Program -jnversion Eligible
Clarification from the agency
Current permanent federal employees witl titive status, Land Management Workforce Flexibility Act, CTAP/RPL/ICTAP and VEOA » Peace Corps & Ame psVISTA Volunteers
eligibles, Farm Service Agency permanent colMity employees, 30 percent or More Disabled Veterans, Certain Former Overseas and . - ’

» Public Lands Corps (PLC) Hiring Authority

Foreign Service Employees, Military Spouses, Interchange Agreement and Other Miscellaneous Authorities, People with Disabilities,
Peace Corps and VISTA, Reinstatement, Public Land Corps, Resource Assistant Program eligible candidates.

» Special Hiring Authorities
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7. Under “Required Documents” (Scroll down in the position announcement), there will
be instructions concerning what documents need to be submitted to use the PLC

Certificate.
e Ifall required documents are not submitted, your PLC Certificate will not be considered.

8. Apply for the job!

USFS Example of Required Documents:

e Public Land Corps: You must submit a Certificate of Hiring Eligibility FS-1820-0027, dated within two years after completion of

Public Land Corps service in the Forest Service.

BLM/NPS/FWS Example of Required Documents:
PUBLIC LAND CORPS: Former PLC members. You must provide a copy of your signed Certificate of Non-Competitive Eligibility and
clearly state in your resume time served and duties performed on an appropriate conservation project. For more information, click

here,
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Resources Available to You
Reach out to your Conservation Legacy staff contact or supervisor for
copies of the following documents:

1. PLC Resource Manual: All information covered in this training is taken from the
resource manual

2. Verification of Work Hours Forms for the following agencies: USFS, BLM, NPS,
USFWS

3. Agency policy documents

4. Agency contacts
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Questions?




