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How to Consent to Receive Your W2
Electronically

@ You can access the W2 consent area from your dashboard by:

+ Using the link in on the dashboard "Consent for Electronic W2" in blue.
* Hovering over the My Taxes and clicking W2.

+ Using the hamburger on the top left
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1  Navigate to Dashboard

+ Using the link in on the dashboard "Consent for Electronic W2" in blue.
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ATTENTION Electronic W2 Consent
The HR Actions button gives you the Receive your W2 faster!

ability to update items on your profile,
such as your address, cell phone,
direct deposit, and email.

Click on the link below, click on the button on the top right-hand side "Electronic Consent’, check off the box and click save.

Please don't use the "My pay" widget

link that says Update Direct Deposit to Consent for Electronic W2 k
make any changes to your direct

deposit setup. This will only show you

your current direct deposit setup. To

update your direct deposit, click on
the HR Actions button.

2 Click "Consent for Electronic W2"
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ATTENTION Electronic W2 Consent
The HR Actions button gives you the Receive your W2 faster!

ability to update items on your profile,
such as your address, cell phone,
direct deposit, and email.

Click on the link below, click on the button on the top right-hand side "Electronic Consent’, check off the box and click save.

Electronic Consent

Please don't use the "My pay" widget
link that says Update Direct Deposit to
‘make any changes to your direct
deposit setup. This will only show you
your current direct deposit setup. To
update your direct deposit, click on
the HR Actions button.
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3  Click "Electronic Consent"
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No data available

There's nothing to display

4  Click "Receive Form W2/W2C Electronically"
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5 Click "Save"

Electronic Consent

Receive Form W2/W2C Electronically]

Cancel @

6  Click the "Full Name" field.

Electronic Consent Confirm

(i) Please type your full name to confirm: Yatziri De La Mora
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Type "Full Name"

Electronic Consent Confirm

@ Please type your full name to confirm: Yatziri De La Mora

Full Name *

Yatziri De La Mora
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Click "Confirm"

Electronic Consent Confirm X

() Please type your full name ta confirm: Yatziri De La Mora

Full Name *

[ Yatziri De La Mora ]
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9  Click "OK"

@ Completed
Systern was updated to indicate that you want to receive Form

W2/W2C/1099 electronically.

10 Click "Save"

Electronic Consent

Receive Form W2/W2G Electronically]
@ Electronic Consent 11/20/2025 03:22 pm




